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1. O0mume mooKeHU

1.1. lensto nannoro ITonoxkeHus sBISETCS 3alUTa [IEPCOHAIBHBIX TaHHBIX paboTHHKOB MBOY
cpennss mKoja Ne5 OT HECAaHKITHOHHPOBAHHOI'O JIOCTYIIA, HEPABOMEPHOIO UX MCIIOJIB30BAHUS HITH
yTpaTBL '

1.2. Hacrosumee [Nonosxenne paspaGotano Ha ocHoBaHuH crateil Koncturyruu P®, Tpynosoro
xonexca P®, Konexca P® 06 anMHHHCTpaTHBHBIX IpaBOHApyeHusX, 'paxaaHckoro koxekca PO,
YronosHoro kozekca P®, a raioke denepainsHoro 3akona "O6 uHbopMmaiuu, HHGOPMATH3ALMH 1
3anmuTe uHpopMaruu'". '

1.3. IlepconanbHble JaHHBIE OTHOCATCS K KATErOpUH KOH(UIEHIMANEHON HEpOpManuH. Pexum
KOH()HIEHIHMATEHOCTH IEPCOHAIBHBIX IAHHBIX CHUMAETCS B CITyYasX 00e3IMIMBAHMAS HIIH 110
HCTEYECHHH 75 JIET CPOKA XPAHEHHS, €CIIH HHOE HE ONPEIENIEHO 3aKOHOM.

1.4. Hacrosimee [Tonoxenue yTBepXaaeTcs 1 BBOAUTCS B AEHCTBHE IPUKA30M JUPEKTOPA H SBISETCS
00s13aTeNIbHBIM ISl UCTIONHEHHUS BCEMH PabOTHHKAMH, MMEIOIMMH JI0CTYTI K TIEPCOHATBHBIM JaHHBIM
COTPYAHHKOB.

2. IloHAITHE H COCTAB MEPCOHAIBHBIX JAHHBIX
2.1. llepconanbHple JaHHBIe pabOTHHKA - HHBOPMALKs, HE0OX0MMast paGOTOATEIIO B CBA3H ¢
TPYJOBBIMH OTHOLICHUSIMU U KACaKOLIascs KOHKpeTHOro paboTHuka. [Tox uadopmanueit o
PabOTHHKAX OHUMAIOTCS CBEJICHHUS O (haKTax, COOBITHSIX U 0GCTOATETBCTBAX HKH3HH PAGOTHHKA,
HO3BOJIAIOIINE UACHTU(DHUIIUPOBATE €r0 JIHYHOCTb.
2.2. B cocTaB nepcoHaNbHBIX JAHHBIX paGOTHHKA BXOJIAT:
- aHKETHBIE H 6HorpaduyecKue JaHHbIE,
- obpa3oBanue;
- CBEJICHHS O TPYZOBOM M OOILEM CTaXKeE;
- CBEJICHHUS O COCTABE CEMBH;
- IaCNIOPTHEIE IaHHBIE;
- CBEJICHHSI O BOUHCKOM Y4YeTe;



- CBEJIEHUS 0 3apabOTHOI MIaTe COTPYAHUKA;

- CBE/ICHUS O COLMAIBHBIX JIBIOTAX;

- CIIEI[UAIBHOCTH;
- 3aHMMaeMast JOJKHOCTb;

- HaJIM4ue CyJUMOCTEH;
- aJJpec MeCTa JKUTEJIbCTBA;

- ToMaInrHui TenedoH;

- MeCTO pabOThI WK YI€Obl YWICHOB CEMbH H POJICTBEHHUKOB;
- XapaKkTep B3aUMOOTHOIICHUN B CEMbE;

- coziep KaHue TPYAOBOTO J0rOBOPA;

- COCTaB JICKJIApPUPYEMBIX CBEACHUN O HATMYUU MAaTEPUATbHBIX IIEHHOCTEH;
- cojiep KaHMe JeKIapaluy, MogaBaeMoi B HAJIOTOBYIO MHCIIEKITUIO;

- IOJUTMHHUKYU ¥ KOITMH MIPUKA30B MO JUYHOMY COCTaBY;

- TUYHBIE JIea U TPYAOBbIE KHUKKU COTPYAHHUKOB;

- OCHOBaHHMS K IIPHKa3aM I10 JUYHOMY COCTaBY;

- Jlena, coJieprKallie MaTepHrabl 10 MOBBIIICHUIO0 KBATU(DUKAIINY U IEPETIOATOTOBKE COTPYAHUKOB, UX
aTTecTalluy, CIIy’)KEOHBIM PACCIIEI0BAHUAM;

- KOIIUU OTYETOB, HAPABIISIEMbIE B OpPraHbl CTATUCTUKH.

2.3. JIokyMeHTbI, YKa3aHHBbIE B II.

2.2. nacrosuero [Tonoxenus, ABNsA0TCA KOH(GUICHIINATEHBIMU, XOTS, YYUTHIBAsI UX MaCCOBOCTh U
€IMHOE MECTO 00pabOTKHM M XpaHEHHUS - COOTBETCTBYIOIINI TP OTpaHUYCHUS HA HUX HE CTaBUTCS.
3. O6paboTka nepcoHaNbHBIX TaHHBIX

3.1. ITox 06paboTKOI MEPCOHANBHBIX JaHHBIX paOOTHHUKA TOHUMAETCS TIOTy4YeHUE, XpaHCHHE,
KOMOMHHpPOBaHUE, Nepeiada Uity Jito0oe Ipyroe UCHOoIb30BaHUE MEPCOHANBHBIX JaHHBIX PAOOTHHKA.
3.2. B mensix obecrieueHus mpaB U CBOOOJT YSIIOBEKA U TpakKJaHUHA pabOTONATENb U €ro
MIPEJICTAaBUTENH MIPH 00pabOTKe MEePCOHATBHBIX JTaHHBIX pa0OTHUKA 00s3aHbI COOMIOAATD CIEIYIOIINE
obmiue TpeboBaHUs:

3.2.1. O6paboTKa nepcoHAIbHBIX JaHHBIX PAOOTHUKA MOXKET OCYILIECTBIATHCS UCKIOUUTEIBHO B
HeNsIx oOecreyeHus: COOI0ACHNS 3aKOHOB M MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, COJCHCTBUS
paboTHUKaM B TPYAOYCTPOICTBE, 00YUEHUHU U MPOJIBMXKEHUU 0 CiIyk0e, o0ecrieueHus: TMIHOM
0e30MmacHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAYECTBA BBIITOJIHIEMOMN paOOThl U 00eCTICYCHHUS
COXPaHHOCTH HMYIIECTBA.

3.2.2. Ilpu onpenenenuu o0beMa 1 cojiepkaHusi 00padaThIBa€MbIX MEPCOHATBHBIX JAHHBIX PA0OTHHUKA
paboTonarenpb J0KEH pykoBocTBoBaThest Koncrurynuen Poccuiickoit @eneparuu, Tpy1oBsIM
KOJIEKCOM M MHBIMU (pe/iepaTbHBIMHA 3aKOHAMH.

3.2.3. [lony4yeHne nepcoHaNbHBIX JAHHBIX MOXKET OCYIIECTBIATHCS KaK ITyTeM MpeACTaBICHUs UX
caMHUM paOOTHUKOM, TaK U ITyTEM IMOJIyUYEHHS UX U3 UHBIX HCTOYHUKOB.

3.2.4. IlepcoHanbHble JaHHBIE CIEIyeT MOIYy4aTh Y HEro camoro. Eciu nepcoHaabHbIe TaHHbIE
pabOTHHKA BO3MOXHO TOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO pAOOTHHK JTOJDKEH OBITh YBEIOMIICH
00 3TOM 3apaHee, U OT HEro JIOJKHO OBITh MOJIY4YEeHO MUChMEHHOE cornacue. PaboTonarens 10KeH
COOOLIUTE PAOOTHUKY O LIENSX, IPEANOJaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJyuyeHUs IepPCOHAIbHBIX
JAHHBIX, a TAKXKE O XapakTepe MOAJIEKAINX MTOITy4YEHHIO TEPCOHATBHBIX JTaHHBIX U MOCIIEACTBUAX
OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIacue Ha UX MOJyUYEeHHE.

3.2.5. PaboTonarenb He MMEET MpaBa MojlyyaTh U 00padaThIBaTh NEPCOHATIbHbBIE JaHHbIE pa0OTHUKA O
€T0 MOJINTHYECKUX, PEITUTHO3HBIX M MHBIX YOCXKICHUSX U YaCTHOH KU3HU. B cirydasx,
HETMOCPEJICTBEHHO CBSA3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOILIECHHH, JaHHBIE O YaCTHOMN >KU3HU
paboTHuKa (MHGOPMAIIHUS O KU3HEACITEIBHOCTH B c(hepe CEMEUHBIX OBITOBBIX, JIMYHBIX OTHOIICHH )
MOTYT OBbITh NTOJTy4eHbI U 00paboTaHbl PabOTOIATENEM TOJIBKO C €r0 MUCbMEHHOI'O COTJIacHs.

3.2.6. PaboTonaTenb HEe UMEET MPaBo MOJIydaTh U 00padaThIBaTh MEPCOHATIbHBIE JaHHBIE pAOOTHUKA O
€ro WIEHCTBE B OOIIECTBEHHBIX 00BEINHEHHUSIX UM €r0 MPOQCOI03HOM NesITeIbHOCTH, 32
UCKITIOYEHHEM CITy4yaeB, MPEIyCMOTPEHHBIX (eiepalbHbIMU 3aKOHAMH.

3.3. K oOpaboTke, nepenade U XpaHEHUIO MEPCOHABHBIX JJAHHBIX PAOOTHUKA MOTYT UMETh JJOCTYII
COTPYIHUKU:



- oyxrantepurt MBYO ByrynsMuHCKOTO MyHHITUTIATBHOTO parioHa Pecriyonuku Tarapcran

- KagpoBoi ciry>k061 MBYO ByrynemuHcKoro MyHumnansHoro paifona Pecriyonuku Tatapcran
-CIIELIUAJINCT, OTBEYAIOLIUI 32 KOMITIBIOTEPHOE COIIPOBOXKIEHUE 00pa30BaTEILHOTrO MPOoLiecca B IIKOJIE.
3.4. Mcionp30BaHuE MEPCOHATBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUU C LIEISIMH,
OTIpEeACTUBIINMH UX TOTyYCHHE.

3.4.1. IlepconanbHbIe JaHHBIE HE MOTYT OBITh MCIIOJIb30BaHBI B IIENISAX IPUYMHEHUS UMYIIIECTBEHHOTO
Y MOPAJIbHOTO Bpeia Ipa)<1aHaM, 3aTpyAHEHHsI pealli3aliy [paB U cBo0O I rpaxkaan Poccuiickoit
O®enepauun. Orpanndenue npas rpaxaan Poccuiickoit denepaiiiu Ha OCHOBE HUCIIOIb30BAHUS
nHpopmanuy 00 UX COLMATEHOM MPOUCXOXKICHUH, O PACOBOM, HAIIMOHATBHOM, SI3bIKOBO,
PEIUTHO3HON U MApTUIHHON MPUHAICKHOCTH 3alpEIleHO U KapaeTcsl B COOTBETCTBHUHU C
3aKOHOJATEIHLCTBOM.

3.5. [lepenaya nepcoHaIbHBIX JaHHBIX PAOOTHHKA BO3MOXHA TOJIBKO C coryiacus pabOTHHKA WU B
ClTy4asix, IpsSIMO MPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nepenave nepcoHaNbHBIX JaHHBIX paOOTHUKA pabOTOAATENb JOKEH COONMI0AATh
ClIeyroIre TpeOOBaHUS:

- He co00I1aTh NePCOHANIbHBIEC JaHHBIE PA0OTHHUKA TPEThEil CTOpoHE 0e3 MUCEMEHHOTO COTTIacHs
pabOTHHUKA, 32 UCKIIOYCHUEM CITy4aeB, KOTa 3TO HEOOX0AUMO B IEISX MPEAYTPEKICHHUS YTPO3bI
KU3HU U 3J0POBbIO paOOTHHUKA, a TAKXKE B CIIy4asiX, yCTAHOBIICHHBIX (heJiepaibHbIM 3aKOHOM;

- HE COO0IIAaTh MePCOHANBHBIC JaHHBIE PAOOTHIKA B KOMMEPYECKHX IEJIsX 0€3 ero MMCbMEHHOTO
corJiacus;

- IPEIYNPEIUTD JIUII, TOTYYAIONINX ePCOHANBHbIEC JaHHbIE PA0OTHUKA, O TOM, YTO 3TH JAHHBIC MOTYT
OBITh UCTOJIH30BAHBI JIHIIb B LENSX, A5 KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ATUX JIMII
MOJITBEPKICHUS TOTO, YTO 3TO MPABUIIO cOOM0IeHO. JInia, momyJaromiye nepcoHaaIbHbIe TaHHbIE
paboTHHKA, 00s13aHBI COOJTFOAATH PEKUM CEKPETHOCTH (KOH(MHUICHIIMATBLHOCTH). JJlaHHOE ToJT0KeHHE
HE pacrpoCTpaHseTcss HA OOMEH NEPCOHATBHBIMY JAHHBIMHA PA0OTHUKOB B MOPSAKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMU;

- pa3pemarh A0CTYN K MePCOHATLHBIM IaHHBIM PaOOTHHKOB TOJBKO CHEIHATBHO YIOTHOMOYEHHBIM
JUIaM, OIIPEICIICHHBIM MPUKA30M MO0 OpraHU3allluy, PU 3TOM YKa3aHHbIE JIUIIA JOJHKHBI HIMETh MPaBo
MOJTy4aTh TOJBKO TE MEPCOHATLHBIC TaHHBIE pA0OTHHUKA, KOTOPbIE HEOOXOAUMBI ISl BBIITOTHEHHS
KOHKPETHBIX (PYHKIIMIL; HE 3alpaiinBaTh HHGHOPMAIIUIO O COCTOSHUU 3/I0POBBS paOOTHHKA, 32
UCKJTFOUEHUEM TeX CBEICHUI, KOTOPHIE OTHOCSATCS K BOIPOCY O BO3MOYKHOCTH BBITTOJIHEHHSI
pabOTHHUKOM TPYAOBOM pyHKIIHMH;

- IepeIaBaTh NePCOHANBHBIC JaHHbIE PA0OTHUKA MPEACTABUTEINSIM paOOTHUKOB B TIOPSIZIKE,
YCTaHOBJIEHHOM TpyZOBBIM KOJEKCOM, U OIPaHUYMBATh 3Ty HHPOPMALIUIO TOJIBKO TEMH
MIEPCOHATBHBIMH JJAHHBIMH PAa0OTHUKA, KOTOPBIE HEOOXOIUMBI JIJISl BHITIOJTHEHUST YKa3aHHBIMA
MPEJCTaBUTENISAMU UX (QYHKLUH.

3.5.2. [lepenaua nmepcoHANBHBIX TAHHBIX OT JAEPIKATEIIsl WM €T0 MPEICTABUTENICH BHEITHEMY
NOTPEOUTEII0 MOXKET JONYCKAaThCsl B MUHUMAJIbHBIX 00be€Max M TOJBKO B LEJIAX BBIIOJHEHUS 337124,
COOTBETCTBYIOIINX OOBEKTHBHOM MPUUYUHE COOpa ITUX JTAHHBIX.

3.5.3. IIpu nepenaye nepcoHaIbHBIX JaHHBIX PAOOTHHUKA MOTPEOUTEINSM (B TOM YHCIIE U B
KOMMEPUYECKHX IIEJISIX) 3a MPEe/IeNIbl OpraHu3aluu paboToAaTeNb He TOJHKEH COO0IaTh ATH JaHHBIC
TpeTbell cTopoHe 6€3 MMCbMEHHOTO corjacus pabOTHUKA, 32 UCKIIOYEHUEM CIIydaeB, KOT/1a 3TO
HEO0XOMMO B IEISX MPETYIPEKACHUS YTPO3bI KU3HH U 37J0POBBI0 PAOOTHUKA HITH B CITyJasiX,
YCTaHOBJICHHBIX (heiepabHbIM 3aKOHOM.

3.6. Bce Mepbl KOHOUIEHIIMATBHOCTH IPU cOope, 00pabOTKE U XpaHEHUH MTEPCOHATBHBIX TAHHBIX
COTPY/IHUKA PACHPOCTPAHIIOTCS KaK Ha OyMaXKHbIE, TaK U HA AJIEKTPOHHBIE (ABTOMAaTU3UPOBAHHBIC)
HOCHUTETH UHPOPMAIIIH.

3.7. He nomyckaercst OTB€4aTh Ha BOIPOCHI, CBA3aHHBIE C Mepeiaueii MepcoHaNbHOM HHpOpMALUU IO
Tene@ony unu akcy.

3.8. XpaHeHne NepCcoHaNbHbBIX JAHHBIX JIOJDKHO MPOUCXOANUTH B MOPSIKE, UCKIIOYAIONIEM UX YTpaTy
WIA UX HETIPAaBOMEPHOE HCIOIB30BAHNE.

3.9. Ilpu npuHATHM pELIeHUH, 3aTparuBaloINX UHTEPEChl paOOTHHKA, pab0ToAaTeNlb HE UMEET MpaBa
OCHOBBIBAThCS Ha MIEPCOHATBHBIX TaHHBIX PAOOTHUKA, MTOIYYEHHBIX UCKIFOUUTEIIFHO B PE3YIIbTaTe UX
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aBTOMATHU3HPOBAHHON 00paOOTKM WM AJEKTPOHHOTO NofyueHusi. PaboTonaTenb yuuThIBaeT JUUHbIE
KauecTBa pabOTHHUKA, €ro J0OPOCOBECTHBIN U 3 (HEKTUBHBIN TPY/I.
4. JlocTyn K nNepCOHAJbHBIM JaHHBIM
4.1.BHyTpeHHuil 1ocTyn (10CTyl BHYTPU OpraHU3alLun).
4.1.1. [IpaBo nocTyna K NEPCOHATBHBIM JAHHBIM COTPYAHUKA UMEIOT:
- TUPEKTOp OpraHU3aIHNH;
- 3aMECTUTENb IUPEKTOPa;

- caM paOOTHHK, HOCUTEIb JaHHBIX;

- IpyrHe COTPYAHUKHN OpraHU3alliy MpY BHIIOJIHEHUH UMHU CBOMX CIIY)K€OHBIX 00si3aHHOCTeM. 4.1.2.
[lepeueHs 11, UMEIOMIMX AOCTYII K IEPCOHATBHBIM JaHHBIM paOOTHUKOB, ONPEAEISETCS MPUKA30M
JUPEKTOpa OpraHu3aluu.

4.2. BHeWHMI AOCTYII.

4.2.1. K yncmy MaccoBbIX OTpeOHTENEH NEPCOHATBHBIX JAHHBIX BHE OPTaHU3AIUH MOKHO OTHECTH
roCy/IapCTBEHHbIE 1 HETOCYAaPCTBEHHbIE () YHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIICKITUH;

- IPaBOOXPAHUTEIbHBIE OPTaHbl;
- OpraHbl CTAaTUCTHKHY;

- CTPaxOBBIC ar€HTCTBA;

- BOCHKOMATHI;

- OpraHbl COLIMATBLHOTO CTPaXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3IeIeHNUs] MyHHUIIMITATLHBIX OPraHOB yIIPaBJICHHUS,

4.2.2. Hag3opHO-KOHTPOJIBHBIC OPTaHbl UMEIOT JIOCTYI K MH(GOPMAITUU TOJIBKO B chepe cBoel
KOMITETEHITHH.

4.2.3. Opranu3zaiuu, B KOTOPbIE COTPYIHUK MOXKET OCYIIECTBIISATH IEPEUUCICHUS IEHEKHBIX CPEJICTB
(cTpaxoBble KOMITAHWHU, HETOCYAAPCTBEHHBIEC TEHCHOHHBIE (POH/IBI, OIAarOTBOPUTEIbHBIE OPTaHU3AIINH,
KpPEIUTHBIE YIPEKICHHS), MOTYT MOJIYYUTh JOCTYI K IEPCOHAIBHBIM JaHHBIM PAa0OTHUKA TOJIBKO B
cllydae ero NUCbMEHHOIO pa3pereHusl.
4.2.4. lpyrue opranm3anmu. CBeeHUs 0 pabOTAIOIIEM COTPYAHUKE WIIN yXKE YBOJICHHOM MOTYT OBITh
MIPEIOCTABIICHBI IPYTOi OpraHU3aIMK TOJIBKO ¢ MUCHbMEHHOTO 3arpoca Ha OJaHKe OpraHu3aluu, ¢
MIPUIIOKEHUEM KOTIMU HOTapUAIIbHO 3aBEPEHHOTO 3asBlieHHs paboTHUKA. [lepcoHaibHbIC JaHHBIC
COTpPYIHHUKA MOTYT OBITh MIPEIOCTABIIEHBI POJICTBEHHUKAM WJIH YJIEHaM €r0 CEMbH TOJIBKO C
MUCBbMEHHOTO pa3pellIeHns CaMoro COTpyaHuKa. B ciydae pasBona ObiBIIas cyrnpyra (Cynpyr) UMEIOT
MpaBo 0OPATUTHCS B OPTaHU3ALIMIO C TUCHMEHHBIM 3aIIPOCOM O pa3zMepe 3apaboTHOM TIaThI
cotpyaHuka 6e3 ero cornacus (YK PO®).

5. 3amuTa nepcoHaNbLHBIX JAHHBIX
5.1. Tlox yrpo30ii Wi OMAacCHOCTBIO YTPATHI IEPCOHATBHBIX TAHHBIX TIOHUMAETCS SIUHUYHOE HIIH
KOMILIEKCHOE, pealibHOE WJIM OTEHIMAIbHOE, aKTUBHOE WJIN MTACCUBHOE MPOSIBIICHHUE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEW BHEIIHUX WJIM BHYTPEHHUX UCTOYHHUKOB YTPO3BI CO3/1aBaTh
HeOJIaronpusaTHbIE COOBITUS, OKA3bIBATh JeCTAOMIM3UPYIOLIEe BO3ICHCTBHE HA 3aLIUILIAEMYIO
nH(pOpMaLIHIO.

5.2. Puck yrpo3sl 11006IM HH(OPMALIMOHHBIM pecypcaM CO3al0T CTUXHUITHBIE OeCTBUS,
HKCTpEeMalIbHBbIE CHUTYalllH, TEPPOPUCTHUYECKHE JICHCTBUS, aBAPHH TEXHUIECKUX CPEJCTB U JIMHUN
CBSI3H, JIpyTHe 0OObEKTUBHBIE OOCTOSATENILCTBA, & TAK)KE 3aMHTEPECOBAHHbIE U HE3aMHTEPECOBAHHBIC B
BO3HUKHOBEHUH YTPO3HI JIUIIA.

5.3. 3amura nepcoHalbHBIX JAaHHBIX MPEICTABISAET COOOM )KECTKO PerIaMeHTUPOBAHHBIN U
JTMHAMUYECKHA-TEXHOJOTHUECKHUH MpOoIece, MPeaynpekIaloiii HapylIeHHe JOCTYITHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTH U KOH(PHJICHIIMATBHOCTH NEPCOHATBHBIX JAHHBIX U B KOHEUHOM CUeTe
o0ecrneunBaoIIni JOCTaATOYHO HAJIEKHYIO 0€3011acHOCTh HH(OPMAILIUY B IPOLIECCE YIIPABIEHYECKOM
Y TIPOU3BO/ICTBEHHON JEATEIbHOCTH.

5.4. 3ammTa IepCOHANBHBIX TaHHBIX paOOTHHUKA OT HETIPAaBOMEPHOTO MX MCIIOJIB30BAHUS I yTPATHI
J0JKHA OBITh 0OecriedeHa paboTogaTesIeM 3a CUET ero CPeCTB B MOPSAIAKE, YCTAHOBICHHOM
(benepalbHBIMU 3aKOHAMMU.



5.5. "BHyTpeHHss 3anmuTa'.

5.5.1. OCHOBHBIM BUHOBHMKOM HECAaHKLIMOHUPOBAHHOIO JJOCTYIA K IEPCOHAILHBIM JJAHHBIM SIBJISETCS,
KaK [IPaBUJIO, IEPCOHAJI, pabOTAIOIIUI ¢ JOKYMEHTaMH U 0a3aMU JaHHBIX. Pernmamenranus nocrymna
nepcoHana K KOHUACHIIMATbHBIM CBEICHHUSIM, JOKYMEHTaM 1 0a3aM JaHHBIX BXOJUT B YUCIIO
OCHOBHBIX HalpaBJIEHUI OpraHU3alMOHHOM 3alUThl HH)OPMALUH.

5.5.2. lns obecriedeHnn BHYTPEHHEH 31U THI IEPCOHATIBHBIX JaHHBIX PAOOTHUKOB HEOOXOAUMO
co0uroaaTh psi Mep:

- OTpaHUYCHHUE U PerIaMeHTalNs COCTaBa pabOTHUKOB, (PYHKIIMOHAIBHBIE 005S3aHHOCTH KOTOPBIX
TpeOYIOT KOH(MUICHIIUATLHBIX 3HAHUH;

- CTpOroe n30upaTesibHOEe 1 0O0CHOBAHHOE PACHpe/iesieHHe JOKYMEHTOB U HH(OpMALUU MEXKIY
paboTHUKaMU;

- pallMOHAJIbHOE pa3MelleHue padounx MecT pabOTHUKOB, IPH KOTOPOM HCKIIFOYAIOCh Obl
0ECKOHTPOJIBLHOE HCIIOJIb30BAHHE 3aIUIAeMOI HH(OpMAITHH;

- 3HaHue pabOTHUKOM TpeOOBaHUH HOPMATUBHO-METOAMUYECKUX JOKYMEHTOB I10 3aluTe HH(pOopMaLun
Y COXPaHEHUH TANHBI;

- HUINYME HEOOXOAMMBIX YCJIOBHM B IOMEIIEHUH [Tl pabOThl ¢ KOH(PUIEHIIMATIbHBIMU JJOKYMEHTaMHU
1 0a3aMu JJaHHBIX;

- ONpe/IeIeHNE U periiaMeHTalus cocTaBa pabOTHUKOB, MMEIOLIHX MPaBo J0CTyNa (BXoJa) B
MIOMEILIEHUE, B KOTOPOM HaXOAUTCS BBIYUCIUTENbHAS TEXHUKA;
- OpraHu3aLus NOPsJIKa YHUUTOKEHUS HH(OpMALIUH;

- CBOEBPEMEHHOE BBISIBIICHUE HAPYIICHUS TPEOOBAaHUI Pa3peIINTEIbHON CHCTEMBI IOCTyTa
pabOTHUKAaMU MOApa3ACICHHUS;

- BOCTIMTATeNIbHAs U Pa3bsCHUTEIbHAS paboTa C COTPYIHUKAMH 0 IPEIYIPEKACHUIO YTPAThI IIEHHBIX
CBelleHUi rpu padoTe ¢ KOH(UACHIUAIBHBIMU TOKYMEHTaMU;

- HE JIOITYCKaeTCs BbIJIava JIMYHBIX JIe]l COTPYIHUKOB Ha pa00YHe MECTa PYKOBOIUTEICH.

5.5.3. 3ammTa nepcoHaNbHbIX JAHHBIX COTPYIHUKA HA 3JIEKTPOHHBIX HOcUTesAX. Bee manku,

coZiep KalIre MePCOHATbHBIE TAHHBIE COTPYTHHUKA, JODKHBI OBITh 3aIUIIEHBI TAPOJIEM.

5.6. "Bremysas 3ammura".

5.6.1. 1551 32 Thl KOHPHUISHIIMATHHON HH()OPMAIIH CO3/Ial0TCS IIeTICHAIIPABIICHHBIE
HeOJIaronpusATHbIE YCIOBUS U TPYAHOIPEO10JIMMbIE IPENSATCTBUS AJIS JIMLA, IBITAIOIIErOCs
COBEPIIUTHh HECAHKIIMOHUPOBAHHBIN JTOCTYII U OBJIaieHne nuHpopManuei. Llenasio u pesynbraTom
HECAHKIIMOHMPOBAHHOTO JOCTYMNa K MH()OPMAIIMOHHBIM PECypcaM MOXKET OBbITh HE TOJIBKO OBJIAZICHHE
LIEHHBIMU CBEJICHUSIMH U UX MCIIOJIb30BaHKE, HO U UX BUJIOU3MEHEHHUE, YHUUTOXKEHNE, BHECECHHE
BUpYCa, NOAMEHA, (abCUPUKALMS COAEPIKAHUS PEKBU3UTOB JJOKYMEHTA U JIp.

5.6.2. Ilog NOCTOPOHHUM JIUIIOM [TIOHUMAETCS JIF000€ JINL0, HE UMEIOLIee HEMTOCPEICTBEHHOTIO
OTHOIIECHHMS K JeSITeIbHOCTH KOMIIAHUH, TOCETUTENH, pAOOTHUKHU APYTHX OpraHU3alMOHHBIX
cTpykTyp. [locTopoHHME nHIa HE JOJKHBI 3HATh pacnpeieneHue GQyHKIui, paboune nporeccsl,
TEXHOJIOTHIO COCTaBIICHUsI, 0POPMIICHHS, BEICHUS U XpaHEHUs JJOKYMEHTOB, Jiell U pabouux
MaTepuasoB B OT/EJE MEPCOHANA.

5.6.3. lns obecrieueHust BHEIIHEH 3alUThI IEPCOHATBHBIX JAHHBIX COTPYAHUKOB HEOOXOIUMO
coOJI0OIaTh Psifl Mep:

- IOPAJIOK IIPUEMA, YUETa U KOHTPOJIS IE€ATENBHOCTH IOCETUTENEN;

- IPOITYCKHOM peXUM OpraHu3allnu;
- TEXHUYECKHE CPEJICTBA OXPAHbI, CHTHAJIN3ALINH;
- IOPSIIOK OXpaHbl TEPPUTOPUHU, 3JJaHUI, TOMEIIEHNUH, TPAHCIIOPTHBIX CPEJCTB;

- TpeOOBaHU K 3aIIUTe WH(OPMAIMK IPU UHTEPBBIOMPOBAHUHU U COOECETOBAHUSAX.
5.7. I1o BO3MOKHOCTH MEPCOHANBHBIE TaHHbIE 00€3IMYNUBAIOTCS.

5.8. Kpome Mep 3amuThl MepcoHaIbHBIX JJAHHBIX, YCTAHOBJIEHHBIX 3aKOHO/IATEILCTBOM,
paboTonaTeny, pabOTHUKH U UX MPEACTABUTEIN MOTYT BhIpaObaThIBaTh COBMECTHBIE MEPHI 3aLIUThHI
NEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

6. IIpaBa u o0s13aHHOCTH PaGOTHUKA
6.1. 3akperuieHue mpaB pabOTHUKA, PErIaMEHTHPYIOIIUX 3aLIUTY €r0 MePCOHANbHBIX JIaHHBIX,
o0ecrneunBaeT COXPaHHOCTh MOJTHOW U TOYHOU MH(POPMAIIUU O HEM.
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6.2. PaOOTHHKY M MX MPEIACTABUTEIH JTOHKHBI OBITh 03HAKOMJICHBI TTO/I PACITUCKY C TOKYMEHTaMH
OpraHM3allfH, YCTAaHABIUBAIOLIUME MOPSI0K 00pabOTKH MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, a
TaKke 00 MX MpaBax U 00A3aHHOCTSIX B 3TOH 00JaCTH.

6.3. B mensix 3amuThl IepCOHANBHBIX TAHHBIX, XPAHSIIUXCS Y padoToaarens, paOOTHUK UMEET MPaBo:

- TpeOOBaTh UCKJIFOUEHHUS WM UCIIPABIICHUS HEBEPHBIX UJIU HETIOIHBIX MEPCOHATbHBIX TAaHHBIX; - Ha
cBOOO/IHBIN OECIUIATHBIN TOCTYI K CBOMM IEPCOHATBHBIM JAaHHBIM, BKJIIOYAsl PAaBO HA MOJyUYECHUE
KOIHiA JTF000¥ 3arrcu, coiepKaliei mepcoHaabHbIe TaHHBIC,

- IEpCOHAIbHBIC JAHHBIE OIEHOYHOTO XapaKTepa JOMOIHUTE 3asBICHUEM, BRIPAKAIOIIUM €T0
COOCTBEHHYIO TOUKY 3pEHUS;

- OIPENENSATh CBOUX MPEACTABUTENEH JUIsl 3aIUTHI CBOUX MEPCOHATBHBIX JAHHBIX;

- Ha COXPAHECHUE U 3aLIUTY CBOEH JIMYHON U CEMEHHOM TalHBI.

6.4. PaGoTHuk 00s13aH: - mepeaaBaTh pabOTOJATEIIO UITU €Tr0 MPEACTABUTEII0 KOMILIEKC
JOCTOBEPHBIX, JOKYMEHTHUPOBAHHBIX TIEPCOHALHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJICH TpymIOBBIM
Koaekcom PD.

- CBOEBPEMEHHO COO0MIATh padoTOAATETI0 00 U3MEHEHUH CBOUX MEPCOHATIBHBIX JIAHHBIX.

6.5. PaboTHHKM cTaBIT paboToaaTeNs B U3BECTHOCTh 00 U3MEHEHUH (paMUIIUU, UMEHU, OTYECTBA,
JaThl POKJICHUS, YTO MOTy9aeT OTPAKCHHUE B TPYAOBON KHMKKE HA OCHOBAHHHY MPEICTABICHHBIX
nokyMeHToB. [Ipy HEOOXOAMMOCTH U3MEHSIOTCS JaHHbBIE 00 00pa3oBaHuu, MpodeccuH,
CHEMAILHOCTH, TPUCBOSHUU HOBOTO pa3psija H Ip.

6.6. B 11e1sx 3a11uThl YaCTHOM JKM3HU, JIMYHON M CEMEHHOM TaiiHbl PAaOOTHUKH HE JTOJDKHBI
OTKa3bIBaThCSI OT CBOETO IIpaBa Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C HX COTJIACHS,
MTOCKOJIbKY 3TO MOYET MOBJIEUb MPUUYNHEHUE MOPAILHOT0, MATEPHAILHOTO Bpea.

7. OTBETCTBEHHOCTh 32 pa3rialleHue KOH(puaeHIHaAIbHOH HHGOopMaLuH, CBA3AHHOM ¢
NMepCOHATbHBIMH TAHHBIMHU

7.1. IlepconanbHasi OTBETCTBEHHOCTD

- OJIHO U3 TJIaBHBIX TPeOOBAHMM K OpraHu3annu GyHKIIMOHUPOBAHUS CUCTEMBI 3alUTHI IEPCOHAIBHOM
nH(popManuu U 00s13aTeIbHOE yeiaoBrue odecredeHus 3 PEKTUBHOCTH ITON CUCTEMEI.

7.2. FOpunudeckue u Gpu3nuecKue JnIa, B COOTBETCTBUU CO CBOMMH MTOJIHOMOYHSIMH BIIAJICIOIIHE
nH(pOopManKel o rpaXKIaHax, MOTYYArOIINe U UCTIOIh3YIOIIHNE €, HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAaTeIbCTBOM Poccuiickoit denepanuu 3a HapylIeHHE PeKUMa 3alUThI,
00pabOTKH ¥ MOPSIIKA HCIIOIB30BAHMSI TOW UH()OPMAIIHH.

7.3. PykoBoauTeNnb, pa3pemaroniiii 10CTyl COTpYIHIKA K KOH(MUIECHIIMATEHOMY JOKYMEHTY, HECET
MEPCOHAJIBHYIO OTBETCTBEHHOCTH 32 JITAHHOE pa3pelieHHe.

7.4. Kaxplii COTpYIHUK , TOMYYAIOUIUi 17151 pab0Thl KOH(PHIEHIIUAIBHBIN TOKYMEHT, HECET
SIMHOJIMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTEIIS U KOH(PHUICHIINATHHOCTH HHPOPMAITUH.
7.5. Jlunia, BUHOBHBIE B HAPYIIIEHHUH HOPM, PETYTUPYIOLIUX MOIydYeHHEe, 00padOTKy U 3alUTy
MEPCOHANBHBIX JJAHHBIX pAaOOTHUKA, HECYT JUCIUTLITMNHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO-
MIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heIepabHBIMU 3aKOHAMH.

7.5.1. 3a HEUCHIOIHEHNE WM HEHaJUIeXkKalllee UCTIOJTHEHNE paOOTHUKOM 110 €r0 BUHE BO3JIOKEHHBIX Ha
Hero o0s3aHHOCTEH M0 COOJIIOICHUIO YCTAHOBIEHHOTO MOPsIKa paboThl CO CBECHUSIMU
KOH(UICHITMAIEHOTO XapaKkTepa padboToAaTesh BIIPaBe MPUMEHITH MPEAyCMOTPEHHBIC TPyI0BEIM
KOJIEKCOM TUCIUTUIMHAPHBIE B3BICKAHUS.

7.5.2. Jlo;KHOCTHBIE JTUIIa, B 00s13aHHOCTh KOTOPBIX BXOAUT BEJIEHUE MEPCOHATIBHBIX TaHHBIX
COTPYIHUKA, 00513aHbI 00ECTIEUYUTH KaXI0My BO3MOKHOCTh O3HAKOMIICHUS C IOKYMEHTaMHU U
MaTrepuaiamMu, HEOCPEACTBEHHO 3aTparuBalolMMU €ro MpaBa U CBOOOIbI, €CIIM MHOE HE
MpeIyCMOTPEHO 3akoHOM. HempaBoMepHBIi 0TKa3 B IPEIOCTABICHUU COOPAHHBIX B YCTAHOBICHHOM
MOPSIZTKE JOKYMEHTOB, THOO HECBOCBPEMEHHOE MTPEIOCTABIICHHUE TAKUX IOKYMEHTOB HITH MHOM
nH(OpMAIIUY B CIIyYasix, MPEAYCMOTPEHHBIX 3aKOHOM, JTHOO0 MPEAOCTaBICHUE HEMOTHOW HIIH
3aBEJIOMO JIOXKHOW WH()OPMAIIUH - BIICYET HAJIOKEHUE HA JTOJHKHOCTHBIX JIUI] a/IMHHUCTPATHBHOTO
mrpada B pazmepe, onpeaensiemom Kogexcom 06 aIMUHUCTPATUBHBIX TPABOHAPYIIICHHSIX.

7.5.3. B cooTBeTCTBUH C ['pakJaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMU METOJJaMH MOJTYYUBILINE
MH(OPMAIIHIO, COCTABISIONIYIO CITY>KEOHYIO TaiiHy, 00s13aHbl BO3MECTUTH MPUINHEHHBIE YOBITKH,
MIpUYEM Takas ke 00s13aHHOCTh BO3JIaraeTcs M Ha paOOTHHKOB.

6



7.5.4. YromoBHas OTBETCTBEHHOCTD 32 HAPYIICHHE HEMPUKOCHOBEHHOCTH YaCTHOM JKU3HU (B TOM
qucie He3aKOHHOE COOMpaHUe WU pacTpOCTpaHEHHE CBEICHUH O YaCTHOM KU3HU JUIIA,
COCTABJISIFOIIETO €ro JUYHYIO WM CEMEHHYIO TaliHy, 0€3 €ro corjiacus), HEMPaBOMEPHBIN JOCTYII K
OXpaHsAeMON 3aKOHOM KOMITBIOTEPHOW MH(POPMALINK, HETPABOMEPHBII OTKAa3 B PEAOCTABICHUH
COOpaHHBIX B YCTAHOBJICHHOM MOPSIKE JOKYMEHTOB U CBEACHUI (€CIIN ATH eSHUS TPUUUMHIIIN Bpel
IIpaBaM U 3aKOHHBIM UHTEpECaM I'pakKaH), COBEPLUICHHbIE JINLIOM C UCII0JIb30BAHUEM CBOETO
CIIy>keOHOT0 MOJ0XKEHHS HaKa3bIBaeTcs mTpadom, Tn0o JHUIIEHUEM MpaBa 3aHUMaTh ONpeieNICHHbIE
JOJKHOCTH WJIM 3aHUMAThCS OIIPENIETIEHHON AESITEIbHOCTBIO, TM00 apecTOM B COOTBETCTBUH ¢ YK
P®.

7.6. HerpaBoMepHOCTD J€SATENILHOCTH OPraHOB rOCYAapCTBEHHOM BIACTH U OpraHU3anuil no coopy u
MCTIOJIb30BAHUIO TIEPCOHAIBHBIX TAHHBIX MOKET OBITh YCTAHOBJICHA B CY/I€OHOM TOPSIKE.
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